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Classification:

Senior Accountant
Department:

Finance
Location:


Murray County Medical Center
Reports to:


Chief Financial Officer
FLSA Classification:


Hourly/Non-exempt
Position Purpose

The Senior Accountant provides accurate and timely financial record keeping and reporting for Murray County Medical Center under the general direction of the Chief Financial Officer.  Primary responsibilities include reporting accurate financial data and maintaining accuracy of the general ledger. 
Essential Duties and Responsibilities
· Responsible for all aspects of financial reporting for assigned areas and maintaining the general ledger system.
· Responsible for month-end and year-end close procedures including miscellaneous accounts receivable billings, tax payments and reporting, journal entries, reconciliations, various calculations and maintenance of the fixed assets ledger.
· Work with appropriate personnel to ensure accurate presentation of financial data.

· Assist with preparation of audit and Medicare Cost report workpapers and schedules.
· Assist with preparation of the annual budget and Annual Hospital Report.

· Complete general ledger reconciliations in an accurate and timely manner on a regular basis.
· Accumulate and maintain accurate monthly statistics.
· Research and resolve discrepancies in financial and statistical data.

· Perform essential functions of position with little or no supervision.

· Accommodate appropriate request for financial data.
· Maintain financial records and documentation.
· Assist CFO with annual financial requirements.
· Explore opportunities for process improvement to increase efficiency.

· Assist with payroll and accounts payable as needed.

· All work is done in a timely, complete, and accurate manner.
· Other duties as assigned.
Job Activities
	Percent of Job
	Major Activity

	55%
	Financial Reporting

	30%
	Reconciliations

	15%
	Other duties as assigned


100% Total
Education and Experience 

· Degree in accounting, finance, or other business-related degree with an accounting minor.
· Certified Public Accountant (CPA) designation preferred.

· Three or more years of progressively responsible professional accounting experience. 
· Experience working in a healthcare accounting environment is preferred.
Requirements
· Knowledge of accounting theory, principles, practices, and reporting.
· Knowledge of computer information systems.
· Possess both technical and analytical skills.

· Ability to understand and use interrelationship of data.

· Ability to analyze and interpret accounting data.

· Ability to utilize problem-solving techniques in finding solutions to complex accounting problems.
· Ability to perform mathematical computations accurately and quickly.

· Ability to use calculator and be proficient on personal computer, including ability to type and knowledge of Excel software.
· Ability to maintain effective working relationships, communicate clearly and maintain confidentiality.

Working Conditions and Physical Demands
· Ability to perform detailed work under pressure with multiple deadlines.
· Work is indoors with no environmental conditions.

· Work includes sitting and extended use of computers and related office equipment 90% of the time.

· Requires intermittent standing, walking, bending, squatting, reaching above shoulders and handling of materials up to 25 pounds.
· Must have acuity of sight, depth perception, field of vision and color vision.
· Must be able to hear ordinary conversations.
Equipment Operation

· This position utilizes the full complement of business office machines as needed.

· Proficiency with specialized and standard office computer programs is required.
Supervisory Responsibilities
No direct supervisory responsibilities but may train other staff.
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